
 

 
 

Departments must follow the following ordering procedure for Promotional Items: 

1. Orders Under $5,000: Promotional Items  
a. End-users can select ANY one vendor under contract. 
b. Price must be at or below maximum agreed pricing.  
c. End users must consolidate requirements and follow the procedures in 2 below, when 
practical.  
d. End-users cannot select a vendor outside of the contract unless  

i. The Department obtains a waiver from Purchasing (will not be considered solely on 
the basis of price)  
ii. If the required items are not covered under the contract (e.g. embroidery items, 
uniforms, promotional jackets, etc.)  
 

2. Orders Above $5,000: Promotional Items 
a. End-users can select a minimum of ANY two vendors under the contract to obtain bids. 
Lowest priced responsive, responsible bid receives award. 
 b. End-users must provide identical details of needs to both vendors via email  
c. End-users should not solicit vendors outside of the contract unless  

i. The Department obtains a waiver  
ii. If the items required are not covered under the contract (e.g. embroidery items, 
uniforms, promotional jackets, etc.)  
iii. Requirements that fall under ii above are subject to standard competitive 
requirements. See snapshot 
https://fiscal.gmu.edu/wpcontent/uploads/2013/04/PurchasingSnapshot.pdf for full 
details 

https://fiscal.gmu.edu/wpcontent/uploads/2013/04/PurchasingSnapshot.pdf


Vendor Contract Number Contract Expiration  
To obtain a quote or to place an order

Punch-Out/Static 
Catalog Process

Recommended Ordering 
Method Contract Discount Summary

Sherwood Group GMU-1450-18-01

Year 1: 6/30/2019;              
Year 2: 6/30/2020;            
Year 3: 6/30/2021;            
Year 4: 6/30/2022;           
Year 5: 6/30/2023

You must contact the vendor for a price quote 
based on the listed rates. At the time of the 
quote, the vendor will include any additional 

charges (set-up fees, imprint fees, rush 
charges, etc.)

No

Call or e-mail vendor 
representative, Anita Cress, 

at (301)-770-0717 or 
sherwoodgroupinc@aol.com

.

ID America GMU-1450-18-02

Year 1: 6/30/2019;              
Year 2: 6/30/2020;            
Year 3: 6/30/2021;            
Year 4: 6/30/2022;           
Year 5: 6/30/2023

You must contact the vendor for a price quote 
based on the listed rates. At the time of the 
quote, the vendor will include any additional 

charges (set-up fees, imprint fees, rush 
charges, etc.)

No

Call or email vendor 
representative, Keith 

Carlson, at (703)297-5057 or 
keith@idamerica.com

4imprint GMU-1450-18-03

Year 1: 6/30/2019;              
Year 2: 6/30/2020;            
Year 3: 6/30/2021;            
Year 4: 6/30/2022;           
Year 5: 6/30/2023

You must contact the vendor for a price quote 
based on the listed rates. At the time of the 
quote, the vendor will include any additional 

charges (set-up fees, imprint fees, rush 
charges, etc.)

No

Call or e-mail vendor 
representative, John Lord, at 

(866)624-3699 or 
jlord@4imprint.com

Club Colors GMU-1450-18-04

Year 1: 6/30/2019;              
Year 2: 6/30/2020;            
Year 3: 6/30/2021;            
Year 4: 6/30/2022;           
Year 5: 6/30/2023

You must contact the vendor for a price quote 
based on the listed rates. At the time of the 
quote, the vendor will include any additional 

charges (set-up fees, imprint fees, rush 
charges, etc.)

Yes

Call or e-mail vendor 
representative, Alice 

Phoneprasith, at (847)641-
5012 or 

alicep@clubcolors.com           
-or-                                                        

use the punchout catalog.

Bright Ideas GMU-1450-18-05

Year 1: 6/30/2019;              
Year 2: 6/30/2020;            
Year 3: 6/30/2021;            
Year 4: 6/30/2022;           
Year 5: 6/30/2023

You must contact the vendor for a price quote 
based on the listed rates. At the time of the 
quote, the vendor will include any additional 

charges (set-up fees, imprint fees, rush 
charges, etc.)

No

Call or e-mail vendor 
representative, Janet 

Baellow, at (434)589-1441 or 
janet@gobrightideas



Pat Dome GMU-1450-18-06

Year 1: 6/30/2019;              
Year 2: 6/30/2020;            
Year 3: 6/30/2021;            
Year 4: 6/30/2022;           
Year 5: 6/30/2023

You must contact the vendor for a price quote 
based on the listed rates. At the time of the 
quote, the vendor will include any additional 

charges (set-up fees, imprint fees, rush 
charges, etc.)

No

Call or e-mail vendor 
representative, Michael 

Ickowitz, at (865)368-3158 
or mike@patdome.com                        

PSSI GMU-1450-18-07

Year 1: 6/30/2019;              
Year 2: 6/30/2020;            
Year 3: 6/30/2021;            
Year 4: 6/30/2022;           
Year 5: 6/30/2023

You must contact the vendor for a price quote 
based on the listed rates. At the time of the 
quote, the vendor will include any additional 

charges (set-up fees, imprint fees, rush 
charges, etc.)

No

Call or e-mail vendor 
representative, Harry Minj, at 

(703)280-1550 or 
harry@pssiweprint.com                        

LDA GMU-1450-18-08

Year 1: 6/30/2019;              
Year 2: 6/30/2020;            
Year 3: 6/30/2021;            
Year 4: 6/30/2022;           
Year 5: 6/30/2023

You must contact the vendor for a price quote 
based on the listed rates. At the time of the 
quote, the vendor will include any additional 

charges (set-up fees, imprint fees, rush 
charges, etc.)

No

Call or e-mail vendor 
representative, Candace 

Farthing, at (540)879-2800 
or candace@ldacreate.com




